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School Administrator Job Description 
 
 
 
It shall be the policy of the Diocesan Catholic Schools Office, under the aegis of the Bishop, that each 
school administrator (President, Executive Director, Principal, Assistant Principal) have a written job 
description.  The job description shall outline the main duties and responsibilities.  Job descriptions will 
be made available as a part of the hiring process. 
 
Job descriptions will be found in the Administrator Manual. 
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